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JOB DESCRIPTION
TITLE CONTROLS TECHNICIAN |
QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill,

and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Education/ High school diploma or General Education Development (GED)
Experience certificate required with two to three years related experience.
Language Skills Ability to read, analyze, and interpret general business periodicals,

professional journals, technical procedures, or governmental regulations.
Ability to write reports, and business correspondence. Ability to
effectively present information and respond to questions from
management.

Mathematical Skills  Ability to calculate figures and amounts such as discounts, interest,
commissions, proportions, percentages, area, circumferences and volume.
Ability to apply concepts of basic algebra.

Certificate/License State of Florida Class E driver license

Reasoning Ability Ability to solve practical problems and deal with a variety of concrete
variables in situations where only limited standardization exists. Ability
to interpret a variety of instructions furnished in written, oral, diagram, or
schedule form.

Physical Demands The physical demands described here are representative of those that
must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee is required to sit,
talk and hear; stand and walk; use hands to finger, handle, or feel; reach
with hands and arms. The employee occasionally lifts and/or moves up to
50 pounds. Specific vision ability required by this job includes close
vision, distance vision, and the ability to adjust focus. The employee
shall be free of any alcohol or non prescribed controlled substance while
on duty. In addition, the employee shall be free of any substance,
prescribed or otherwise, that impairs the employee’s work performance
or the safety of others while on duty.



Work Environment ~ The work environment characteristics described here are representative

of those an employee encounters while performing the essential functions
of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. The noise
level in the work environment is usually moderate.

REPORTS TO Controls Supervisor

GENERAL RESPONSIBILITIES

1.

2.

Operates the Environmental Controls Building Automation Systems (BAS).

Operates, maintains and trouble shoots (hardware and software) the BAS systems of all
buildings in the District. Systems include all HVAC units (unit ventilators, Variable Air
Volume (VAV) boxes, air handlers, controllers, exhaust fans), chiller plants, ice plants,
water heaters, lighting and security systems.

SPECIFIC RESPONSIBILITES

1.

10.

11.

Maintains working knowledge of all functions of building automation systems, which
includes but is not limited to applications, software and programming.

Maintains general working knowledge of commercial HVAC systems.
Performs regular scheduled maintenance on BAS systems.
Makes modifications to programming and graphics as directed by Controls Supervisor.

Provides technical support and assistance for HYAC Technicians, Electrician, Plumbers,
AV Technicians and Plant Operators.

Works with outside contractors regarding operational problems.

Maintains upgraded files of all existing BAS programming for the District.
Interacts with control contractors as liaison for Maintenance Department.
Services and replaces BAS hardware.

Assists Energy Management System Operation Specialist.

Assumes responsibility for proper utilization of tools, equipment and vehicles furnished
by the school district, to include daily vehicle maintenance and safety checks.



12. Accepts responsibility for working in a manner safe to himself and those around him.

13. Exercises initiative and judgment within the scope of authority and assumes
responsibility without direct supervision. Exhibits an ability to be able to follow
directions and willingness to conform to new policies and procedures.

14. Performs other duties as assigned.



