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JOB DESCRIPTION

TITLE ESE SEVERELY EMOTIONALLY DISTURBED NETWORK
(SEDNET) PROJECT MANAGER

QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Education/ Bachelor’s degree required with an emphasis in Mental Health or related
Experience field. Basic computer skills required (e.g., ability to use email).
Language Skills Ability to read, analyze, and interpret the most complex documents.

Ability to respond effectively to the most sensitive inquiries or
complaints. Ability to write speeches and articles using original or
innovative techniques or style. Ability to make effective and persuasive
speeches and presentations on controversial or complex topics to top
management, public groups and/or school board.

Mathematical Skills  Ability to work with mathematical concepts such as probability and
statistical inference, and fundamentals of plane geometry. Ability to
apply concepts such as fractions, percentages, ratios, and proportions to
practical situations.

Certificate/License Florida State Certification in the field of Social Work, Counseling, or
Psychology

Reasoning Ability Ability to define problems, collect data, establish facts, and draw valid
conclusions. Ability to interpret an extensive variety of technical
instructions in mathematical or diagram form and deal with several
abstract and concrete variables.

Physical Demands The physical demands described here are representative of those that
must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee is required to sit,
talk and hear. The employee is frequently required to stand and walk; use
hands to finger, handle or feel; and reach with hands and arms. The
employee must occasionally lift and/or move up to 10 pounds. Specific
vision abilities required by this job include close vision, distance vision
and ability to adjust focus. The employee shall remain free of any
alcohol or non-prescribed controlled substance in the workplace
throughout his/her employment by the District.



Work Environment ~ The work environment characteristics described here are representative

of those an employee encounters while performing the essential functions
of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. The noise
level in the work environment is usually moderate.

REPORTS TO Director of Exceptional Student Education

GENERAL RESPONSIBILITIES

1.

Provides leadership as a liaison for information gathering, analysis, and dissemination to
identify issues, patterns, and gaps in comprehensive systems of care critical to students
of mutual concern in five (5) county areas (Collier, Lee, Glades, Hendry, and Charlotte).

Promotes and facilitates parent involvement in the network and local systems of care.
Develops and delivers multi media products and training that support best practice and

increases mental health and social services for students with or at risk of severe
emotional disturbance.

SPECIFIC RESPONSIBILITIES

1.

8.

9.

Develops goals, objectives, activities, and expected outcomes for the IDEA, Part B,
SEDNET Grant.

Develops and manages fiscal resources provided to Collier County schools through
IDEA, Part B, and SEDNET Grant.

Coordinates the implementation and evaluation of goals, objectives, and activities
identified in the IDEA, Part B, and SEDNET Grant.

Attends IEP meetings, upon request, of students who are at-risk or have social/emotional
disabilities to provide support and resources to professional staff and families.

Completes activities required by Department of Education (DOE) for monitoring and
evaluation purposes.

Assists with parent resources for special needs students (primarily Emotional/Behavioral
Disabilities - E/BD).

Prepares the end-of year annual IDEA, Part B, Special Projects report and submits to
DOE and SEDNET Advisory Board members.

Facilitates quality improvement activities for the Department of Children and Families.

Plans and facilitates SEDNET training activities.

10. Attends SEDNET in-service trainings and Project Work days sponsored by DOE.



11.

12.

13.

14.

15.

Maintains a working knowledge of national, state, and local regulations and
developments in exceptional student education.

Develops and implements strategies to increase services and fiscal resources for students
at-risk or Emotionally/Behaviorally Disabled (E/BD) students (cost-sharing agreements,
mini-grants, etc.).

Attends monthly Department of Children and Families meetings.

Serves as a resource to all school personnel, agencies, and community representatives in
the District regarding SEDNET goals and activities.

Performs other duties as assigned.



