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JOB DESCRIPTION

TITLE TRANSPORTATION SAFETY MANAGER
QUALIFICATIONS

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Education/ Bachelor’s degree in Business, Engineering or other related discipline

Experience from a four-year college or university; or five years related
experience and/or training; or equivalent combination of education
and experience which provides the required knowledge, skills and
abilities for this position. Basic computer skills are required (i.e.,
ability to use email).

Language Skills Ability to read, analyze, and interpret general business periodicals,
professional journals, technical procedures or governmental
regulations. Ability to write reports, business correspondence and
procedures manuals. Ability to effectively present information and
respond to questions from groups of managers, employees and the
general public.

Mathematical Skills Ability to calculate figures and amounts such as discounts, interest,
commissions, proportions, percentages, area, circumference, and
volume. Ability to apply concepts of basic algebra and geometry.

Certificate/License Drug Testing Certification and valid Florida Commercial Driver
License Class B obtained within 30 days of employment.

Reasoning Ability Ability to solve practical problems and deal with a variety of concrete
variables in situations where only limited standardization exists.
Ability to interpret a variety of instructions furnished in written, oral,
diagram, or schedule form.

Physical Demands The physical demands described here are representative of those that
must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
While performing the duties of this job, the employee is regularly
required to sit; use hands to finger, handle, or feel; and talk and hear.
The employee is required to stand and walk. The employee must
occasionally lift and/or move up to 25 pounds. Specific vision
abilities required by this job include close vision, and the ability to



adjust focus. The employee shall remain free of any alcohol or non-
prescribed controlled substance in the workplace throughout his/her
employment by the District.

Work Environment The work environment characteristics described here are

representative of those an employee encounters while performing the
essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential
functions. The noise level in the work environment is usually
moderate.

REPORTS TO Director of Transportation

GENERAL RESPONSIBILITIES

1.

Develops, coordinates, implements, and manages district driver/attendant training
program, and ensures it is conducted in accordance with Federal and State requirements.

Coordinates and manages all driver/attendant training and safety programs, such as CPR
training and “Buster the Bus”, for the Transportation Department.

Performs and supervises on-the-road observations of driver/attendant performance as
needed and identifies training needs and takes appropriate action.

Recruits and interviews prospective drivers and attendants.
Coordinates random drug/alcohol testing program.
Coordinates and serves as a member of the Driver Review Committee meetings.

Available on a twenty-four hour basis for assigned duties.

SPECIFIC RESPONSIBILITIES

Coordinates an efficient and effective training program for trainers and bus drivers.

Supervises behind the wheel driver trainers, classroom instructors, and ESE attendant
instruction.

Ensures required paperwork for new substitute drivers is complete and submitted to
Human Resources.

Maintains and reviews training files to insure they are in compliance with current
statutes.

Obtains and reviews driver license printouts in compliance with State Board rules.

Plans, compiles, coordinates and reviews bus driver physical examinations in
accordance with the Department of Education requirements.



10.

11.

12.

13.

14.

15.

16.

Ensures that driver license requests from all high schools are input into the system for
driver license check in order to qualify personnel for driving activity vans and sends
copies of reports to all high school principals.

Evaluates routes, bus stops, and school loading zones to insure a safe environment.
Coordinates with Routing Manager on updating and accuracy of Hazard Walk
boundaries for electronic submission to Florida Department of Education prior to each
FEFP.

Investigates hazardous conditions within the County/City limits and works with
County/City officials to ensure the students get to school safely.

Attends safety meetings such as the CTST, Pathways, Annual Traffic Safety and CCPS
safety meetings and makes recommendations as needed.

Prepares and compiles accident reports involving District vehicles. Reviews and takes
corrective action. Reports and investigates all accidents.

Views the on-board surveillance program, as necessary and insures compliance with
Board policy and administrative guidelines.

Receives and reviews school bus stop arm violations.

Assists the District and County Emergency Operations Center during cases of
emergencies.

Performs other duties as assigned.



