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JOB DESCRIPTION 

  

TITLE                                     TEACHER/SPECIAL EDUCATION 

      

QUALIFICATIONS   

 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily.  The requirements listed below are representative of the knowledge, skill, 

and/or ability required.  Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions. 

  

Education/ 

Experience 

Bachelor’s degree with an emphasis in Education or related field from an 

accredited educational institution.  Basic computer skills required (e.g. 

ability to use email). 

 

Language Skills Ability to read, analyze, and interpret common scientific and technical 

journals, financial reports, and legal documents.  Ability to respond to 

common inquiries or complaints from customers, regulatory agencies, or 

members of the business community.  Ability to effectively present 

information to top management, public groups, and/or the school board. 

 

Mathematical Skills  

 

Ability to work with mathematical concepts such as probability and 

statistical inference, and fundamentals of plane geometry.  Ability to 

apply concepts such as fractions, percentages, ratios, and proportions to 

practical situations. 

 

Certificate/License Florida Teacher Certification in Special Education 

 

Reasoning Ability Ability to apply principles of logical or scientific thinking to a wide range 

of intellectual and practical problems.  Ability to deal with nonverbal 

symbolism (formulas, scientific equations, graphs, musical notes, etc.) in 

its most difficult phases.  Ability to deal with a variety of abstract and 

concrete variables. 

 

Physical Demands The physical demands described here are representative of those that 

must be met by an employee to successfully perform the essential 

functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee is required to sit, 

talk and hear; stand and walk; use hands to finger, handle, or feel; reach 

with hands and arms. The employee occasionally lifts and/or moves up to 

25 pounds.  Specific vision ability required by this job includes close 

vision, distance vision, and the ability to adjust focus. The employee shall 

remain free of any alcohol or non-prescribed controlled substance while 

on duty.  In addition, the employee shall be free of any substance, 

prescribed or otherwise, that impairs the employee’s work performance 

or the safety of others while on duty. 



  

 

Work Environment The work environment characteristics described here are representative 

of those an employee encounters while performing the essential functions 

of this job.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.  The noise 

level in the work environment is usually moderate. 

 

REPORTS TO Principal 

 

GENERAL RESPONSIBILITIES 

 

1. Serves in an educator capacity in the teaching, instruction and guidance of students 

enrolled in various academic courses within the appropriate grade or academic level, 

using the general education curriculum, or modifying it, to meet the child’s individual 

needs.   

 

2. Serves as case manager for students with disabilities ensuring implementation of special 

education and related services. 

 

SPECIFIC RESPONSIBILITIES 

 

1. Adheres to established standards regarding curriculum delivery and requirements as 

established by the School District and applicable educational systems appropriate to the 

specified course of discipline. 

 

2. Provides professional instruction and teaching to students with disabilities as appropriate 

to the specified course or discipline and academic level, using various techniques, 

including individualized and small group instruction, to promote learning. 

 

3. Schedules and prepares for IEP meetings annually (and/or more frequently if needed) 

describing the student’s present level of functioning and proposes measurable IEP goals 

and objectives for team consideration. 

 

4. Understands the continuum of programming options that can be used to meet the 

individual needs of the student to provide an appropriate education. 

 

5. Develops individualized educational plans for the provision of specially designed 

instruction. 

 

6. Participates in the review of the individualized education plan with the student’s parents, 

school administrators, and often, the student’s general education teacher. 

 

7. Collects, documents, and analyzes the student’s current progress on his/her 

individualized educational plan, working closely with parents to inform them of their 

child’s progress and suggest techniques to promote learning at home. 

 

8. Organizes and effectively communicates class/course objectives, standards and 

requirements for successful achievement, e.g., syllabi, tests, specific tasks. 

 

 



  

 

9. Provides guidance and assistance to students as needed in order to ensure appropriate 

assimilation of the class/course content in an effort to support student success and 

achievement. 

 

10. Ensures all appropriate measures, including special accommodations, are in effect for 

students with disabilities. 

 

11. Administers tests and conducts evaluations and grading as applicable to the students’ 

specific assignment. 

 

12. Calculates student scores and grades and submits students’ final class/course grade(s). 

 

13. Helps general education teachers adapt curriculum materials and teaching techniques to 

meet the needs of students with disabilities. 

 

14. Works with students with disabilities in a variety of settings, to include working in one’s 

own classroom teaching only special education students; work as a special education 

resource teacher and offering individualized help to students in general education 

classrooms; teach together with general education teachers in classes composed of both 

general and special education students; or working with special education students for 

several hours a day in a resource room, separate from their general education classroom.  

Considerably fewer special education teachers work in homebound or hospitalized 

environments. 

 

15. Uses specialized equipment such as computers with synthesized speech, interactive 

educational software programs, and audio systems to assist children. 

 

16. Refers advanced disciplinary issues to appropriate staff/personnel. 

 

17. Functions as part of the problem-solving team(s) at assigned school(s) when appropriate. 

 

18. Performs related duties as assigned. 


