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JOB DESCRIPTION 

  

TITLE                               TRANSPORTATION DRIVER TRAINER 

      

QUALIFICATIONS   

 

 To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily.  The requirements listed below are representative of the knowledge, skill, 

and/or ability required.  Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions. 

  

Education/ 

Experience 

High school diploma or General Education Development (GED) 

certificate and three (3) years Collier County Public Schools bus driver 

experience. 

 

Language Skills Ability to read and interpret documents such as safety rules, operating 

instructions and procedures manuals.  Ability to write routine reports and 

correspondence.  Ability to speak effectively before groups of customers 

or employees of the organization. 

 

Mathematical Skills  

 

Ability to add and subtract two digit numbers and to multiply and divide 

with 10’s and 100’s.  Ability to perform these operations using units of 

American money and weight measurement, volume, and distance. 

 

Certificate/License Valid Florida Commercial Driver License Class B and school bus driver 

endorsements.  Trainers are required to acquire a Florida School Bus 

Driver’s Trainer Certificate as determined by the Department of 

Education. 

 

Reasoning Ability Ability to apply common sense understanding to carry out instructions 

furnished in written, oral or diagram form.  Ability to deal with problems 

involving several concrete variables in standardized situations. 

 

Physical Demands The physical demands described here are representative of those that 

must be met by an employee to successfully perform the essential 

functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee is required to sit, 

talk and hear; stand and walk; use hands to finger, handle, or feel; reach 

with hands and arms. The employee occasionally lifts and/or moves up to 

50 pounds.  Specific vision ability required by this job includes close 

vision, distance vision, and the ability to adjust focus.  The employee 

shall remain free of any alcohol or non-prescribed controlled substance in 

the workplace throughout his/her employment by the District.   
 



  

Work Environment The work environment characteristics described here are representative 

of those an employee encounters while performing the essential functions 

of this job.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.  The noise 

level in the work environment is usually moderate. 

 

REPORTS TO Transportation Safety Manager 

 

GENERAL RESPONSIBILITIES 

  

1. Mentors and assists drivers in an assigned sub-region of the county. 

 

2. Assists with the Driver Training Program for Collier County Public Schools (CCPS) 

school bus drivers. 

 

3. Operates a school bus route as assigned during non-peak training periods. 

 

SPECIFIC RESPONSIBILITES 

 

1. Instructs school bus drivers to comply with 40-hour state approved training syllabus. 

 

2. Assists the Transportation Safety Manager in developing and conducting in-service 

training. 

 

3. Observes and makes recommendations regarding the performance of drivers as required. 

 

4. Conducts behind the wheel training and reflex testing on all bus drivers annually. 

 

5. Prepares trainees and vehicle maintenance employees for CDL Pre-trip basic skills and 

over the road test. 

 

6. Conducts retraining of school bus drivers referred by the Driver Review Committee. 

 

7. Operates a school bus on routes as assigned. 

 

8. Enforces passenger safety rules and observes all applicable city, county and state traffic 

regulations. 

 

9. Performs required pre-trip inspection of school buses on a daily basis and reports all 

defects in the condition of the school bus. 

 

10. Prepares various reports to include statistical and training data. 

 

11. Performs other duties as assigned. 

 


